[image: image16.wmf]image16.wmf



[image: image17.wmf]image17.wmf



[image: image18.wmf]image18.wmf



[image: image19.wmf]image19.wmf



EMBED MSWordArt.2 \s
[image: image1.wmf]
[image: image20.wmf]                                    

[image: image21.wmf]image21.wmf



[image: image22.wmf]image22.wmf



EMBED MSWordArt.2 \s
[image: image2.wmf]

“We train the recruits of today and the Sailors of tomorrow”

                               
MISSION 
Recruit Training Command transforms Naval Service volunteers into Sailors in support of fleet requirements through screening, equipping, education/training, and  attitudinal development.

VISION
Develop our Nation’s volunteers into Sailors instilled with the Navy Core Values, warrior ethos and impeccable military bearing utilizing IT-21 capabilities, modern facilities and the latest in training tools and technologies.                      

**********************************************************************************************************

Commanding Officer                           Command Master Chief                     Executive Officer

CAPT M. L. MORAN    


     CMDCM(SW/AW) TSIKOURIS                   CDR J. E. KNAPP, Jr.

**********************************************************************************************************

SSOY:  SH1(SW/AW) RUSSELL    JSOY:  CE2(SCW) RAGIN      IOY:  BM1(SW) SWEITZER      RDCOY:  CTO1 MROCK

**********************************************************************************************************
IMPORTANT PHONE NUMBERS: SECURITY – 2186, FIRE/AMBULANCE – 9911

FRAUD, WASTE AND ABUSE HOTLINE NUMBERS: NSTC – 2727, DOD – 1-800-424-9087, NAVY I.G. – 1-800-522-3451

**********************************************************************************************************
RTC CHAPLAIN                           LCDR FRAZIER        (7868)        UNIFORM OF THE DAY
CAREER COUNSELOR                       NCCS(SW) WALTERS    (2963)        E1 - E6, SERVICE WINTER BLUE
SECURITY OFFICER                       LCDR RHOADS         (2355)        E7 – 06, WINTER BLUE                           

RTC FINANCIAL SPECIALIST               ETC(SS) JENSEN      (6177)      

DAPA/SMOKING CESSATION                 ITC(SW) HARWOOD     (4988)        ALTERNATE UNIFORM
EEO/SEXUAL HARASSMENT/GRIEVANCE        AECM(AW) ALLEN      (6240)        E1 – E6, WORKING BLUE

ENLISTED SPONSOR COORDINATOR           GMC(SW/AW) MCCONAGHY(6707)        E7 – 06, SERVICE KHAKI

CPR COORDINATOR                        GSE1(SW) BRIMMER    (6707)              

SECURITY MANAGER                       CTRC(SG) PALAMARCHUCK(4980)        WORKING UNIFORM
SECURITY ASSISTANT                     CTT1(SS) PRIEST     (4710)        E1 – E6, UTILITIES

CACO COORDINATOR                       LT WEBBER           (4963)        E7 – 06, WORKING KHAKI

SUICIDE PREVENTION PROJECT OFFICER     LT AYALA            (6196)

RTC SAVI COORDINATOR                   DKC(SW) TAYLOR      (2298)        

SAFETY OFFICER                         ABHC(AW) HARRIS     (2774)        SUNRISE/SUNSET  DATE
ENLISTED WATCHBILL COORDINATOR         MMCS(SW) WIDO       (3148)       0553    /1945  26 Apr     

SENIOR WATCH OFFICER                   LCDR SRAY           (6270)       0552    /1946  27 Apr
        

RECREATION OFFICER                     MNC(SW) OGLESBY     (4627)       0550
/1947  28 Apr
   

HOUSING COORDINATOR                    AMC(AW) GABRANG     (7005)       0549
/1948  29 Apr
    

FAMILY PROGRAMS COORDINATOR            OSCS(SW) GULLEDGE   (6184)       0548
/1949  30 Apr
  

MTS COORDINATOR                        PR1(AW/PJ/SW) ALLEN (2299)       0546
/1950   1 May
     

PUBLIC AFFAIRS OFFICER                 LT BYRNE            (2405)       0545    /1951   2 May  

OMBUDSMEN                              KAREN SWANSON  (847-838-9077 Cell: 262-358-2621)

                                       JENNIFER TREAT (847-689-0356)

**********************************************************************************************************
CURRENT FORCE PROTECTION CONDITION: ALPHA PLUS

**********************************************************************************************************
DATE:              CDO OFFICE: 7865/7866         ACDO:  7865/7866               FTTDO:  847-561-9973

26 Apr              ENS WHIRITY                   ITCS JONES         

GMC FARMER    

27 Apr              LT WEBBER  
    CTOCS ALLEMANG             
BM1 RACE  

28 Apr              LT CAST                       SHC WATSON         

CS1 SMITH 

29 Apr              MMCS SALDANA                  MSC URIEGAS      
      
HT1 DOMINICK      

30 Apr             
LT BARNES                     DKC TAYLOR        

OS1 ARMSTEAD  

 1 May             
OSCS NOBLES                   AOC BEASLEY            

MM1 LAPID   

             

 2 May              LT WEBBER                     MMC RIVERA      


FTC PARTSCH         
**********************************************************************************************************
DUTY CACO: PRIMARY:  EMC DIONEDA, CELL: (847)561-3082 SECONDARY CACO: CTRC VOGT, CELL: (847)561-3079

DUTY SAVI:  SMCS SUMMEROUR (6126) CELL: (847) 561-3884  ALTERNATE:  ABE1 FOULKS (6126)
**********************************************************************************************************
EVENT                           

     DATE                           POINT OF CONTACT

REENLISTMENT/BMC Mangin               26 Apr/1200 Lone Sailor                YN3 Parker

REENLISTMENT/SM1 Manley               30 Apr/1100 Marlinspike                YN3 Parker

1.  ADMIN CLOSING  Admin will close on 30 April & 14 May at 1300 for training.  We will be available for emergencies at x4962.

2.  PFA INFORMATION  Make up dates May 10-12.  Make up PFA will be authorized only for those who are TAD or on Emergency Leave during the normal cycle.  All newly reporting personnel who check in after 14 Jan 04 are exempted from the Spring PFA.  POC is PR1 Theaker or CS2 Baisden at x6630 or SKC Harper at x2582.

3.  AWARDS CEREMONY  The monthly awards ceremony will be 1330 on 4 May at MCPON Hall.  The uniform will be Khaki’s for E-7 and above and Summer White for E-6 and below.  Awardees need to arrive NLT 1300 on 4 May.  For members who are unable to participate, please contact Ms. Slavin at 4962 or 4963.  See attached.

4.  STAFF LEAVE AND LIBERTY  Per RTCINST 1050.1R, members must be physically present in immediate geographical area when checking in or out on leave.  Neither Liberty or Special Liberty shall be combined with periods of authorized leave if a member is leaving the immediate geographical area.  When checking out on leave by telephone, the member will complete blocks 27a and 27b of NAVCOMPT 3065 with the time and date provided by the CDO, POOW, OOD or the Admistrative Office.  The same when checking in off leave, blocks 28a and 28b with the time and date provided by the CDO, POOW, OOD or the Administrative Office.  Leave paper will be personally returned to the Administrative Office, Bldg 1127 prior to 0800 on the FIRST working day following the end of the leave period of completion of Blocks 30 through 33.  Personnel desiring to cancel leave shall inform the Admin Office, Bldg 1127 prior to leave.  Failure to notify the Admin Office will result in leave charged as indicate in blocks 14 and 15.

E-3 and below personnel will check out/in from leave in person with the Command Duty Office or Admin Office.

E-4 and above personnel may check out/in from leave via telephone providing the member has his/her original leave papers (Part 1) in his/her possession and he/she is within the Great Lakes area.  See attached instruction.  

5.  ADAMS COURSE  ADAMS for Supervisors courses are being held at 0830, Tuesday, 04 May, and Wednesday, 05 May in the command indoctrination classroom located in Bldg 1127 on the 1st floor.  ADAMS stands for Alcohol and Drug Abuse Managers/Supervisors.  This 1-day class is designed to provide Navy supervisors with knowledge and skills in alcohol and drug abuse prevention, recognition and documentation, intervention and aftercare.  It is required for all E-5 Through O-3 military personnel in first-line supervisory positions within 2 years of attaining such position.  It is recommended to repeat the course once every five years. To register for either day, contact the DAPA office at 4988/7593 or e-mail the following info to york.harwood@navy.mil: The day preferred to attend, first and last name, rank/rate, your division, and phone number

6.  MTS NOTE  There will be a make-up meeting for all Division/Departmental MTS Coordinators and assistants on 29 Apr at 1400 at the CTECH Conference room located in Bldg. 1127.  The meeting is mandatory for coordinators and assistants who were unable to attend on 19 Apr.  This meeting will cover all of the steps necessary to acquire the MTS designation, and the new program and JQR requirements for current and new candidates.  Please contact the MTS office at ext. 7027 for more information.

7.  GLOBAL WAR ON TERRORISM MEDALS  NAVADMIN 090/04 announced approval of the Global War on Terrorism Expeditionary Medal (GWOTEM).  The CNO has issued guidance and procedures for implementation of this award.  (Guidance and eligibility for the Global War on Terrorism Service Medal (GWOTSM) has not yet been announced.)  Only personnel that were attached to Combatant Commander-approved participating units during the specified period are authorized to wear the GWOTEM.  The list of approved units is currently in the chop chain for Combatant Command approval and has not been released.  Once the list of authorized units is approved, it will be posted on the Navy Awards website: <https://awards.navy.mil>.  Individuals must meet all of the following eligibility requirements to be authorized to wear the GWOTEM:  A. Individuals deployed abroad for service in the GWOT for specified operations in the specified area of eligibility (AOE) on or after 11 SEP 2001 and to a future date to be determined.  B. Service Members must be assigned, attached or mobilized to a unit participating in designated operations for 30 consecutive days or 60

nonconsecutive days or meet one of the following criteria:  (1) be engaged in actual combat against the enemy and under circumstances involving grave danger of death or serious bodily injury from enemy action, regardless of time in the AOE.  (2) while participating in the specified operation, regardless of time, be killed, wounded or injured requiring medical evacuation from the AOE.  C. Personnel who participate as a regularly assigned air crew member flying sorties into, out of, within, or over the AOE in direct support

of Operations ENDURING FREEDOM and/or IRAQI FREEDOM are eligible to qualify for award of the GWOTEM.

Specified Operations: Initial approved operations are ENDURING FREEDOM and IRAQI FREEDOM.  Future approved operations will be announced via NAVADMIN and posted on the Navy Awards website.

Specific Area of Eligibility (AOE): A detailed list can be found on the Navy Awards website: <https://awards.navy.mil>. 

8.  MTS AWARD CEREMONY  There will be an award ceremony on 26 April 04 at 1400 at the quarterdeck in Bldg. 1127.  Uniform is working blues for E-6 and below and khaki for E-7 and above.  Awardees will muster at 1330.  Please support your personnel, friends and family are welcome.  Any questions contact the MTS office at ext. 7027.  Awardees are:  EM1 Lauckner, IT1 Watson, IT1 Alston, HM1 Adjip, ET1 Roberts, AMC Thomas, OS1 Herring, CT1 Twiford, CS1 Gomeyac, FC1 Petric, AB1 Griffith, IS1 Ferrill, FC1 Freeborn

9.  RTC STAFF 9MM QUALIFICATION   The next RTC staff qualification will be held the 03 and 05 May at the USS WISCONSIN gun range.  See attachment for instructions on how to get scheduled, times, and uniform for the qualification.

10.  UNIFORM CHANGE  The summer uniform period will commence 0001, 03 May 04.  Prescribed summer uniforms are listed below:

UNIFORM OF THE DAY:  SERVICE WHITE (OFFICER/CPO)

                     SERVICE DRESS WHITE (E1 - E6)

ALTERNATE UNIFORM    SERVICE KHAKI (OFFICER/CPO)

                     SUMMER WHITE (E1 - E6)

11.  COMMANDING OFFICER’S NONJUDICIAL PUNISHMENT  The following are results of Special Court-Martial held on 16 April 2004:  

An E-1 was found guilty of violating UCMJ Article 86 (Unauthorized absence for 71 days).  The accused was sentenced to 30 days confinement, 30 days hard labor without confinement, and forfeiture of $250.00 pay per month for 3 months.

12.  TRICARE ON LINE IS HERE BENEFICIARIES MAY NOW REGISTER  TRICARE Online is up and running at Naval Hospital, Great Lakes!

*ARE YOU AN ELIGIBLE BENEFICIARY?

*IS YOUR FAMILY INFORMATION CURRENT IN DEERS?

*DO YOU HAVE AN E-MAIL ADDRESS?

If the answers to these questions are Yes, than you may register for TRICARE Online.

What is TRICARE Online?

*TRICARE Online is a “.com” web site, brought to you by the Department of Defense, your TRICARE Contractor and your local Military Treatment Facility (MTF).

*It gives you the ability to book appointments, with your Primary Care Manager, and certain Wellness appointments – On line!  (You are limited to 2 web-based appointments at one time – you may call 1-800-941-4501, to book additional appointments).  The “Appointments” option applies to Building 200H only, not our Branch Medical Clinics.

*Your TRICARE healthcare is now portable, universal and most important, SECURE!  You must be enrolled in the Defense Eligibility Enrollment and Reporting System (DEERS) to gain access to this website.  TRICARE Online is accessible anytime, anywhere, from any laptop, or PC.  

*View customized MTF, Clinic & Provider pages for Naval Hospital, Great Lakes.

*Access over 18 million pages of health & wellness information.

*Create your own personal healthcare journal and store medical history, self-care instructions and prescription information for you and your family members.

*The “Be Well” Section gives you the latest information on ways to stay healthy.

*The “Get Answers” Section is where you can learn about symptoms health conditions, medications, treatment choices – and more! 

*The “Rx Checker” Section enables you to check your medications for side effects and possible harmful interactions.

*There is even a “For Kids” Section that helps kids learn – with fun games & educational tools.

For complete, on-line registration and sign on instructions, visit our website: http://greatlakes.med.nay.mil - follow the TRICARE Online – Beneficiary Registration and Sign on Instructions link.

13.  FY 2004 GMT TOPICS.  See attached.

14.  COMMAND PICNIC.  The RTC Command Picnic is scheduled for 11JUN04 at 1130 at Independence Grove Park 

5 miles West on Buckley Road.

15.  MWR MEETING  MWR meeting at bldg 927 at 1030 mandatory attendance is required.

16.  CHAPEL SCHEDULE.  See attached.

17.  WATCHBILLS.  See attached.

18.  GALLEY MENU.  See attached.

19.  FLEET FAMILY SERVICE CENTER (FFSC).  See attached link for all the FFSC notes.

20.  NAVY NEWS.  The Navy News can be accessed at the following web site:  http://www.chinfo.navy.mil/navpalib/news/navnews/.www/navnews.html.

21. POW SUBMISSIONS.  Please forward all POW submissions to Patrick Foy (patrick.foy@navy.mil) and YN2 Harris (marvelle.harris@navy.mil) via e-mail or call x4963.  Requests are due by 1400 on Wednesday.  Attachments such as watchbills and other text files can be attached to the POW.  Large files containing graphics will not be attached due to the size of the document.

                                                          /s/









 D. C. WEBBER
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                                                 23 Jul 03


RECRUIT TRAINING COMMAND INSTRUCTION 1050.1R


Subj:  STAFF LEAVE AND LIBERTY


Ref:   (a) U.S. Navy Regulations, 1990


       (b) MILPERSMAN 1050-090, 1050-280, 1050-290


       (c) JAGMANINST 5800.7C


       (d) OPNAVINST 6000.1B


       (e) BUPERSINST 1050.11G


       (f) DODINST 4500.54-G (DOD Foreign Clearance Guide)


1.  Purpose.  To issue policy and establish procedures for the granting of leave and liberty for staff personnel assigned to Recruit Training Command (RTC) Great Lakes.


2.  Cancellation.  RTCINST 1050.1Q


3.  Background.  References (a) through (c) set the guidelines for granting leave and liberty for naval personnel.


4.  Policy

    a.  Leave

        (1) Department Heads will establish equitable leave schedules for personnel under their cognizance.  They will monitor leave balances, making every effort to ensure personnel do not lose leave at the end of a fiscal year.


        (2) Personnel who report to the command with a negative leave balance will be counseled on the consequences of their situation.  Leave requests for these individuals will not be granted except in unusual circumstances.


        (3) Leave extensions will be decided on a case-by-case basis at the discretion of the Authorizing Officer.  Department Heads shall notify the Administration Office, Building 1127, during normal working hours, 0730 - 1630, Monday through Friday, of approved leave extensions, and Duty Office, MCPON Hall 
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23 Jul 03


Building 1313, after normal working hours, 1630 - 0730 on weekdays, weekends, and holidays. 


        (4) Convalescent leave may be granted to members under medical care for sickness or wounds and who are not yet fit for full duty.  Convalescent leave is not chargeable to the member's leave account, and will not exceed 30 days.  The Commanding Officer retains sole authority to grant convalescent leave.  To provide appropriate recovery period for service members who give birth, convalescent leave will be granted for 42 days following any uncomplicated delivery.  Per reference (d), the Leave Request/Authorization (NAVCOMPT 3065) must be attached to a convalescent leave recommendation of a Medical Officer.  This recommendation must state the period of convalescent leave recommended.  Leave normally starts on the day of discharge from the hospital.  If discharged before the end of normal working hours, the day of discharge is counted as a day of leave.


        (5) Separation leave may be granted for a member transferring to the Fleet Reserve, Retired List, or separating from the Naval service.  It will consist of all accrued leave plus advance leave not to exceed the actual amount earned by day of separation.  The Commanding Officer (CO) will only grant this type of leave when the efficiency and readiness of the command will not be unduly impaired during the period the billet will not be filled.


    b.  Liberty

        (1) Liberty shall normally be granted outside of normal working hours to personnel not required to be physically present for work assignments, additional essential work, or current required level of operational readiness.  Normal working hours for all staff members, except active Recruit Division Commanders (RDCs) and individuals on approved shift work, are Monday through Friday, 0730 to 1630.

                                                                   (D


        (2) Special liberty is liberty in excess of regular or     (R


weekend liberty.  The Student Control Officer (SCO), Administrative Officer (AO), Management Services Officer (MSO), Public Affairs Officer (PAO), Legal Officer (LO), Supply Officer (SUPPO), Military Training Department Head (MTD), Technical 
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Training Department Head (TTD), and Curriculum and Instructional Standards Department Head (CISD) are authorized to approve special liberty up to two days.  The Executive Officer is authorized to approve special liberty up to three days.  The Commanding Officer is the only individual at RTC authorized to approve special liberty of four days.


        (3) Member must be physically present in immediate         (A


geographical area when checking in or out on leave.  Per reference (b), immediate geographical area is defined as within a 50 mile radius of RTC or place of residence from which member commutes on a daily basis.


        (4) Deprivation of liberty, except as specifically authorized under the Uniform Code of Military Justice (UCMJ), is illegal.  Therefore, except as the specific result of punishment imposed by Captain's Mast or a Court-martial sentence, it is illegal for any Officer or Non-Commissioned Petty Officer to deny any subordinate liberty as punishment for any offense.  It is not punishment when personnel in the naval service are required to remain onboard and present outside of normal working hours for work assignments that should have been completed during the normal workday.  This also applies for the accomplishment of additional essential work.


5.  Authorization

    a.  Regular Leave.  The SCO, AO, MSO, PAO, LO, SUPPO, MTD,     (R


TTD, and CISD Head are authorized to grant leave "By direction of the Commanding Officer" for both officer and enlisted personnel under their cognizance for up to 21 days, subject to the limitations of references (a) and (b).  The Commanding Officer retains sole authority to disapprove a leave request.


    b.  Convalescent Leave.  The Commanding Officer retains sole authority to grant convalescent leave.


    c.  Emergency Leave.  The Command Duty Officer (CDO) is authorized to grant emergency leave after normal working hours, Monday through Friday, 1630 to 0730, weekdays, weekends and holidays when the requirements of reference (b) have been met 
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and verified.  During normal working hours, the authorization granted for regular leave applies.


    d.  Holiday Leave.  Guidelines for granting Christmas and New Year's leave to staff personnel will be announced annually via RTC Notice.


    e.  Separation/Retirement Leave.  The SCO, AO, MSO, PAO, LO, SUPPO, MTD, TTD, and CISD are authorized to approve Separation/Retirement leave up to 30 days for both officers and enlisted personnel under their cognizance.  Requests for more than 30 days must be approved by the Executive Officer.


    f.  Foreign/OUTCONUS Leave.  Strict compliance with the provisions of references (e) and (f) is required for ALL RTC personnel desiring to take leave OUTCONUS.  Unless specifically requiring Commanding Officer approval in references (e) and (f) (based on country visited), OUTCONUS leave MUST be approved by the Executive Officer.


    g.  Normal Liberty.  Liberty may be granted to staff personnel by the cognizant Department Head subject to operational requirements of the department and directives issued by the Commanding Officer to include special holidays.


    h.  End of Active Obligated Service.  Under the Defense Joint Military Pay System (DJMS), any member who has a negative leave balance at Expiration of Active Obligated Service (EAOS) and has not initiated extension or enlistment processing will automatically be charged the leave and rations allowance he/she was already paid.


6.  Procedures

    a.  Member will prepare a Leave Request/Authorization (NAVCOMPT 3065) when requesting leave.  The form must be completed legibly.  Instructions for preparation of blocks 14, 15, and 16 are located on the reverse side of the form (Part 3).  All blocks of the Leave Request/Authorization (NAVCOMPT 3065) must be completed and signed by the member prior to routing through their chain of command.  The member's latest Leave and Earnings Statement contains the necessary information to 
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complete blocks 17 and 18.  These blocks must be filled in or the leave request will be returned to the requestor.


    b.  All personnel will submit a NAVCOMPT 3065 via the chain of command, section leader and cognizant watchbill coordinator, at least seven days in advance, but no more than 60 days prior to the commencement of leave.  Special situations will be taken into consideration.  Personnel assigned monthly duties will not be assigned duty during the authorized leave period.  However, personnel submitting requests for leave after applicable watchbills have been promulgated must arrange for their own relief if duties or watches have been assigned during the leave period requested.  Such arrangements are to be indicated in Block 24 (Remarks) on the NAVCOMPT 3065.


    c.  Leave may be canceled at any time.  Personnel desiring to cancel leave shall inform the Administrative Office, Building 1127, of cancellation.  Leave papers will be stamped "CANCELED" and a copy provided to the member and approving authority.  Failure to notify the Administrative Office will result in leave charged as indicated in blocks 14 and 15.  If a member did not execute the leave as indicated in blocks 14 and 15, then the member must obtain a memorandum from his/her Leading Chief Petty Officer (LCPO) indicating actual leave period.


    d.  Upon final approval, each request will be forwarded to the AO, Building 1127, for appropriate action.  The AO will assign a Leave Authorization Number no earlier than 15 days prior to departure and file the completed leave request in the pending leave folder.


    e.  Disapproved leave requests will be forwarded to the Commanding Officer for final determination, then returned to the requester via the endorsing chain of command.


    f.  All staff personnel must pick up Part 1 of their approved NAVCOMPT 3065 at the Administration Office, Building 1127, between 0730 - 1630 on workdays.  Personnel who depart for leave on Saturday or Sunday may pick up their approved leave request on the Friday immediately preceding the approved date.
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    g.  The CDO will assume responsibility for ensuring the Petty Officer of the Watch (POOW) or Officer of the Deck (OOD) properly check members out and in from leave after normal working hours.  If the member is granted an extension of leave, the CDO will ensure that an appropriate CDO log entry is made and the extension is properly annotated and signed on Part 2 
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(pink copy) of the member's NAVCOMPT 3065 in blocks 29a through 29c held by the Administration Office.


    h.  When delivering the NAVCOMPT 3065, the CDO or Administrative Office shall advise the member departing on leave that:


        (1) E-3 and below personnel will check out/in from leave in person with the Command Duty Office or AO.


        (2) E-4 and above personnel may check out/in from leave via telephone providing the member has his/her original leave papers (Part 1) in his/her possession and he/she is within the Great Lakes area.


        (3) When checking out by telephone, the member will complete Blocks 27a and 27b of the NAVCOMPT 3065 with the time and date provided by the CDO, POOW, OOD, or the Administrative Office.  Similarly, when checking in by telephone, Blocks 28a and 29b of the NAVCOMPT 3065 will be filled in with the time and date provided by the CDO, POOW, OOD, or the Administrative Office.


        (4) The NAVCOMPT 3065 will be personally returned to the Administrative Office, Building 1127, prior to 0800 on the first working day following the end of leave period for completion of Blocks 30 through 33.


    i.  The member will have Part 1 of the NAVCOMPT 3065 in his/her possession at all times during the leave period.
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7.  Forms.  The following form is available through normal supply channels:


Form             Title                          Stock Number

NAVCOMPT 3065    Leave Request/Authorization    0104-LF-703-0656


8.  Review.  The Administrative Officer will review this instruction annually, recommending changes as necessary.


                                      /s/



W. C. WRIGHT, Sr.


Distribution:


RTCINST 5216.2M


(List I, Case A)
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